
APPTICATION FOR
VETERANS' RECRUITMENT APPOINTMENT (VRA)

Dear Applicant:

The Veterans' Recruitment Appointment (VRA), a special authority passed by Congress under
the Jobs for Veterans Act (Public Law 107-288) on November 7,2002, gives agencies the option
to appoint eligible veterans without competition to positions at any grade level through General
Sch-edule (GS) l1 or equivalent. If you are selected under a VRA appointment and have less than
a Bachelor's Degree (15 years of education), you must agree to participate in a training or
educational program.

VRA appointees are initially hired for a2-year period. VRA appointees are hired undelexcepted
appoiniments to positions that are otherwise in the competitive service. After 2 years of
substantially continuous service, provided your performance has been satisfactory, your
appointment may be converted to the competitive service, i.e., a permanent appointment.
However, individuals appointed to a noncompetitive temporary or term appointment based VRA
are not converted to career-conditional appointment.

Eligibility Requirements

The following individuals are eligible for a VRA appointment:

o Disabled veterans;
. Veterans who served on active duty in the Armed Forces during a war declared by

Congress, or in a campaign or expedition for which a campaign badge has been
authorized

. Veterans who, while serving on active duty in the Armed Forces, participated in a
mititary operation for which the Armed Forces Service Medal was awarded; or

. Veterans separated from active duty within the past 3 years

There is no minimum service requirement, but the individual must have served on active duty,
not active duty for training.

Required Documentation
o Member Copy 4 of the Certificate of Release or Discharge from Active Duty Form (DD

form2l4) is mandatory

It is essential a copy of the DD form 2I4 is included with a completed application. If you need
assistance obtainin! a copy of your DD Form 2l4,you can request a copy from the following
record center:

MILITARY PERSONNEL RECORDS CENTER
97OO PAGE BOULEVARD
ST. LOUIS MO 63132

o Disabled veterans must include a letter from the Veterans' Administration verifying their
disability. A disability verification letter may be obtained by calling 1-800-827-1000.

After you have carefully reviewed the above information, and you feel youare eligible. for -
appointment, and are interesting employment at Tobyhanna Army Depot, please complete the
enclosed forms and forward them to the following address:

TOBYHANNA ARMY DEPT
1 1 HAP ARNOLD BOULEVARD
ATTN: PECH-NER.T/R
TOBYHANNA PA 18466-5077

Your interest in employment at Tobyhanna depot is appreciated and if you require any additional
information, please call (570) 615'7292.



APPLICATION FOR
30% OR MORE DISABLED VETERAN PROGRAM

Dear Applicant:

Veterans with a compensable service-connected disability of 30 percent or more may be
appointed at any grade level for which they are qualified. Subject to meeting qualifications
requirements, employees hired under this provision may be converted to permanent employment
at any time provided their appointment was for more than 60 days. This authority covers all
grade levels and occupations. This authority may be used at the discretion of the agency.

Eligibility Requirements

Veterans who are qualified for the positions must have retired from active military service with a
disability rating of 30 percent or more, or be rated by the Department of Veterans Affairs as
having a compensable service-connected disability of 30 percent or more. Under this option,
persons may be given noncompetitive permanent, temporary (up to 1 year) or term (more than 1
year but not more than 4 years) appointments.

Conditions of Qualifications
You must meet all qualification requirements for any position to which you are appointed. This
could include the requirement to achieve a passing score on a written test

Required Documentation
o Member Copy 4 of the Certificate of Release or Discharge from Active Duty Form (DD

form2I4) is mandatory

It is essential a copy of the DD form 214 is included with a completed application. If you need
assistance obtaining a copy of your DD Form 2l4,yott can request a copy from the following
record center:

MILITARY PERSONNEL RECORDS CENTER
97OO PAGE BOULEVARD
ST. LOUIS MO 63132

o A letter from the Veterans' Administration verifying their disability dated after 1991. A
disability verification letter may be obtained by calling l-800-827-1000.

After you have carefully reviewed the above information, and you feel you are eligible for
appointment, and are interested in employment at Tobyhanna Army Depot, please complete the
enclosed forms and forward them to the following address:

TOBYHANNA ARMY DEPT
1 1 HAP ARNOLD BOULEVARD
ATTN: PECH-NER.T/R
TOBYHANNA PA 18466-5077

Your interest in employment at Tobyhanna depot is appreciated and if you require any additional
information, please call (570) 615-7292.



Series and Grade Selection

In order to determine qualifications, you MUST provide a resame detailing work experience
and/or education you havefor the positions you are applyingfor. When describing work

experience, you MUST include employer name. dates (ryonth and )tearl. and number of hours
tke job was performed per week (ull time or part time basis). Additional pages containing

required documentation such as transcripts, DD-214 's, ,SF-50 actions, certifications, etc. may
be attached to this package.

*Failure to submit substantive documentation of qualifications will eliminate you from
consideration*

I wish to be considered for the following five (5) job series and grade levels:

Series Grade Level(s)

( l )
(2)
(3)
(4)
(s)

Name (Printed)

Address

Signature DATE

Duty Locations: (May list as many as you would like to be considered for)



We currently have locations at the following sites:

o Ft. Bragg, NC
o Ft. Indiantown Gap, PA
o Ft. Stewart, GA
o Ft. Campbell, KY
o Ft. Lewis, WA
o Ft. Sill, OK
o Ft. Knox, KY
o Ft. Leavenworth, KS
. Schreiver AFB, CO
o Ft. Wainwright, AK
o Camp Red Cloud, Korea
o Camp Casey, Korea

o Ft. Irwin, CA
o Ft. Lee, VA
o Camp Pendleton, CA
o Camp Lejune, NC
o Ft. Hood, TX
o Ft. Carson, CO
o Tact Ops Center, AL
o Katterbach, Germany
o Camp Hansen, Japan
o Giebelstadt, Germany
o Seoul, Korea
o Camp Humphreys, Korea

Ft. Drum, NY
Ft. Benning, GA
Ft. Polk, LA
Schofield Barracks, HI
Ft. Bliss, TX
Ft. Riley, KS
Camp Mabry, TX
Rosemount, MN
Ft. Richardson, AK
Vincenza, Italy
Miesau, Germany
Vilseck. Germanv

a

o

a

a

a

o

o

a

a

a

o
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Declaration for Federal Employment
GENERAL INFORMATION
1. FULL NAME (First, middle, last)

a
3. PLACE OF BIRTH (lnclude city and state or country)

{)

5. oTHER NAMES EVER USED (For example, maiden name, nickname, etc)

o

Selective Seruice Registration
lf you are a male born after December 31, 1959, and are at least
you must register with the Selective Service System, unless you

2. SOCIAL SECURITY NUMBER

a

4. DATE OF BTRTH (MM/DDIYYYY)

o

6. PHONE (lnclude area codes)

Night t

18 years of age, civil service employment law (5 U.S.C' 3328) requires that
meet certain exemptions.

m
ffi

m No /f wo"skip 7b and 7c. If "YES" go ta 7b.

ffi No /f "No' gotoTc.
YES
YES

Fom Approved
oMB No. 320&0182

aa Day

7a. Are you a male bom after December 31, 1959?

7b. Have you registered with the Selective Service System?

7c. lf 'NO,' describe your reason(s) in item #16.

Military Service
EI YES Provide information below ffi*o8. Have you ever served in the United States military?

lf you answered "YES,' list the branch, dates, and type of discharge for all active duty'

lf your only active duty was training in the Reserves or National Guard, answer "NO."

Background lnformation
For all questions, provide all additional requested information under item 15 or on attached sheets. The circumstances of each event

you list will be considered. However, in most cases you can still be considered for Federal jobs.

For questions 9,10, and 'l 1, your answers should include convictions resulting from a plea of nolo contendere (no contest), but omit (1) traffic
fines of $300 or less, (2) any violation of law committed before your 1 6th birthday, (3) any violation of law committed before your 18th birthday
if finalry decided in juvenile court or under a Youth Offender law, (4) any conviction set aside under the Federal Youth Correc'tions Act or
similar state law, and (5) any conviction for which the record was expunged under Federal or state law.

During the last 10 years, have you been convicted, been imprisoned, been on probation, or been on parole?
(lncludes felonies, firearms or explosives violations, misdemeanors, and all other offenses.\ lf "YES," use item 16
to provide the date, explanation of the violation, place of occurrence, and the name and address of the police

department or court involved.

YES

no NO

il

Bianch . ;
From ,

MMNUWYY
T o ' .  i

ljfii4]DfrllYW

: : : !  + , .  . :
tr a r a ;: a- a ::.::::.aaa:-. ..4 ;

10. Have you been convicted by a military court-martial in the past 10 years? (lf no military service, answer "NO.") lt
"YES," use item 16 to provide the date, explanation of the violation, place of occurrence, and the name and address
of the military authority or court involved.

NO

n
YES

n
11. Are you now under charges for any violation of law? lf 'YES," use item 16 to provide the date, explanation of the

violation, place of occurrence, and the name and address of the police department or court involved.

NO

ffi
YESm

12. During the last 5 years, have you been fired from any job for any reason, did you quit after being told that you

wouldbe fired, did you leave any job by mutual agreement because of specific problems, or were you debaned from
Federal employment by the Office of Personnel Management or any other Federal agency? lf "YES," use item 16
to provide the date, an explanation of the problem, reason for leaving, and the employer's name and address.

NO

n
YES

m
13. Are you delinquent on any Federal debt? (lncludes delinquencies arising from Federal taxes, loans, overpayment of

benefits, and other debts to the U.S. Government, plus defaults of Federally guaranteed or insured loans such as
student and home mortgage loans.) /f "YES," use item 16 to provide the type, length, and amount of the delinquency

NO

n
YES

n
or default, and steps that you are to correct the error or the debt.

U.S. Office of Personnel Management
5 U.S.C. 1302. 3301. 3304, 3328 & 8716

Ootional Fom 306
Revissd January 2001

Previous editions obsol€t€ and unusabls
75/,041-368-7775



Declaration for Federal Employment

Additional Questions
14. Do any of your relatives work for the agency or government organization to which you are submitting this form?

(lnclude: father, mother, husband, wife, son, daughter, brother, sister, uncle, aunt, first cousin, nephew, niece,
father-in-law, mother-in-law, son-in-law, daughter-in-law, brother-in-law, sister-in-law, stepfather, stepmother,
stepson, stepdaughter, stepbrother, stepsister, half brother, and half sister.) /f "YES,'use item 16 to provide the
relative's name, relationship, and the department, agency, or branch of the Armed Forces for which your relative works.

Form Approvod:
OMB No.3206-0182

NO

m
YES

n
15. Do you receive, or have you ever applied for, retirement pay, pension, or other retired pay based on military,

Federal civilian, or District of Columbia Government service?

Continuation Space / Agency Optional Questions
16. Provide details requested in items 7 through 15 and 1 8c in the space below or on attached sheets. Be sure to identify attached sheets

with your name, Social Security Number, and item number, and to include ZIP Codes in all addresses. lf any questions are printed below,
please answer as instructed (these questions are specific to your position and your agency is authorized to ask them).

Certifications / Additional Questions
APPLICANT: lf you are applying for a position and have not yet been selected, carefully review your answers on this form and any
attached sheets. When this form and all attached materials are accurate, read item 17, and complete 17a.

APPOINTEE: lf you are being appoinfed, carefully review your answers on this form and any attached sheets, including any other application
materials that your agency has attached to this form. lf any information requires corection to be accurate as of the date you are signing, make
changes on this form or the attachments and/or provide updated information on additional sheets, initialing and dating all changes and
additions. When this form and all attached malerials are accurate, read item 17, complete 17b, read 18, and answer 18a, 18b, and 18c as
appropriate.

17. I certify that, to the best of my knowledge and belief, all of the information on and attached to this Declaration for Federal Employment,
including any attached application materials, is true, correct, complete, and made in good faith. I understand that a false or fraudulent
answer to any question or item on any part of this declaration or its attachments may be grounds for not hiring me, or for firing
me after I begin work, and may be punishable by fine or imprisonment. I understand that any information I give may be investigated
forpurposes of determining eligibility for Federal employment as allowed by law or Presidential order. I consent to the release of
information about my ability and fitness for Federal employment by employers, schools, law enforcement agencies, and other individuals
and organizations to investigators, personnel specialists, and other authorized employees or representatives of the Federal Government.
I understand that for financial or lending institutions, medical institutions, hospitals, health care professionals, and some other sources
of information, a separate specific release may be needed, and I may be contacted for such a release at a later date.

17a. Applicant's Signature: Date
Appointing

Dato of ADoointm€nt or Conversion

MM/DD/YYYY(Sign in ink)

Date

18. Appointee (Only respond if you have been employed by the Federal Government before): Your elections of life insurance during
previous Federal employment may affect your eligibility for life insurance during your new appointment. These questions are asked to
help your personnel office make a correct determination.

MM / DD /YYYY
18a. When did you leave your last Federal job? DATE:

NO

n
YES

il

17b. Appointee,s Signaturer!56-/j 
?'/i,

18b. When you worked for the Federal Government the last time, did you waive Basic Life Insurance or
any type of optional life insurance?

NO

ffi
YES

[3
Do Not Know

il
18c. lf you answered "YES" to item 18b, did you later cancel the waiver(s)? lf your answer to item 18c is

"NO," use item 16 to identify the type(s) of insurance for which waivers were not canceled.

Not Know

n
DoNO

n
YES

tl
U.S. Office of Personnel Management
5 U.S.C. 1302, 3301, 3304, 3328 E 8716

NSN 7540-0't-368-7775 Optional Fom 306
Rsvised Jenuery 2001

Prsvious €ditions obsolete and unusable
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Listed below are the professional IT positions established at Tobyhanna Army Depot.

Information Specialist position is usually at the GS-05 trainee level or the GS-9 and GS-l1

journey level. To qualify at grade GS-5, applicants need 3 years general experience, I year

whichis equivalenf to at leasi GS-4 or 4 years post-high school study. At the GS-9, there is a

requirement master's or equivalent graduate degree in the appropriate field or 2 full years of

progressively higher level graduate education leading to such a degree or 1 year equivalent to at

i.urt CS-2. At the GS-11 level, a Ph.D. or equivalent doctoral degree in the appropriate field is

required or 3 fullyears ofprogressively higher level graduate education leading to such a degree

or I year equivalent to at least GS-9 level.

Title Series Grade Range

Information Technolo gy Specialist GS-2210 t2

LOGISTICq POSITIONS

Listed below are professional logistics positions along with technical support positions

established at Tobyhanna Army Depot. To qualify for positions at the GS-07 level one full year

of graduate educaiion or one year experience equivalent to the GS-05 level. At the GS-09 level

two rul years of higher level graduate education or a master's degree or one year experience

equivalent to the GS-7 level. To qualify at the GS-l1 level three full years of high level graduate

education or one year experience equivalent to the GS-09 level.

Supplv

Title Series Grade Range

Losistics Manasement Specialist GS-0346 09-t2
Suoolv Technician GS-2005 0s-07
lnventory Msmt Specialist GS-2010 09-1 I

Maintenance

Title Series Grade Ranee

Production Controller GS-1152 11
Equipment Specialist (Electronic) GS-1670 09-r2
Supv Equipment Specialist (Elncs) YC-1670 02



QUALITY AND RELIABILITY ASSURANCE POSITIONS

Listed below are the quality and reliability assurance positions established at Tobyhanna
Army Depot. Quality Assurance Specialist performs administrative and technical work
concerned with monitoring, controlling, and maintaining the quality and reliability of goods and
services. Entry into Quality Assurance positions is usually at the GS-5 trainee level or GS-l1
joumeyman level. To qualiff at grade GS-5, applicants need 3 years general experience, I year
which is equivalent to at least GS-4 or 4 years appropriate post-high school study. At the GS-9,
there is a requirement master's or equivalent graduate degree or 2 full years of progressively
higher level graduate education leading to such a degree or I year equivalent to at least GS-7. At
the GS-l1 level, a Ph.D. or equivalent doctoral degree is required or 3 fulI years of progressively
higher level graduate education leading to such a degree or I year equivalent to at least GS-9
level. Entry into Computer Operator, Assistant and Operator positions is usually at grades GS-4
through GS-5 which requires 1 year of related experience or 1 to 4 years of appropriate post-high
school study.

Title Series Grade Range

Oualiw Assurance Snec GS-1910 10

Administration Position

Listed below is the administration position established at Tobyhanna Army Depot, which
do not fit in any other group in this listing. Due to the nature of the qualifications requirements
many of these positions would be filled by internal placement. However, some positions may be
filled at the GS-5 trainee level or at the GS-9 and GS-11 journeyman level. Generally at GS-5
there is a requirement of either 3 years of general experience, and/or 4 year course of study
leading to a bachelor's degree. At the GS-9, there is a requirement master's or equivalent
graduate degree or 2 full years of progressively higher level graduate education leading to such a
degree or 1 year equivalent to at least GS-7. At the GS-l1 level, a Ph.D. or equivalent doctoral
degree is required or 3 full years of progressively higher level graduate education leading to such
a degree or 1 year equivalent to at least GS-9 level.

TRAINING POSITIONS

Trainins Instructor GS-1712 09-1 1



Listed below are the trades and crafts positions established at Tobyhanna Army Depot.
These positions range from unskilled labor to complex jobs requiring extensive training and
experience. At all higher grades applicants must have experience, which demonstrates the ability
to perform the duties of the position applied for.

Electronic Equipment Installation & Maintenance Familv

Title Series Grade Ranse
Electronics Worker wG-2604 08
Electronics Mechanic wG-2604 10
Electronics Di gital Computer
Mechanic

wG-2608 TI-12

Metal Work Familv

Title Series Grade Ranse
Sheet Metal Mechanic wG-3806 l 0

General Maintenance & Operations Work Familv

Industrial Equipment Maintenance Familv

Warehousins & Stock Handline Familv

Title Series Grade Ranse
General Eouipment Mechanic wG-4737 10

Title Series Grade Range
Air Conditionine Equipment Mech wc-s306 10

Title Series Grade Ranse
Materials Expediter wG-6910 07


